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Over 60% of what we throw away can be recycled… how much of yours can?

Conducting a waste audit will highlight what you are throwing away.  Can any of it be re-used or recyled? Do you need to produce it in the first place?
Planning a Waste Audit

· Decide which waste bins you are going to measure (office, factory floor, stockroom etc) and establish when bins are emptied

· Who is going to conduct the audit

· Consider health and safety (do you need Personal Protective Equipment)
Waste Overview

	Company:

	Date & Time of Walk Through:

	Department/Building:

	Team members conducting overview:

	Employees interviewed:

	Waste Producing

Activity
	Waste Material

Produced
	Estimated Amount

Produced per Week
	Current Waste

Reduction Activity

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Waste Audit
	Date of Waste Audit:

	Team members conducting waste audit:

	Factors effecting representativeness of audit:

	Waste component
	Net component

weight


	% of total

sample weight


	Estimated weight of annual

waste
	Reduce / reuse / recycle options

	Paper
	
	
	
	

	Stationery


	
	
	
	

	Computer


	
	
	
	

	Newsprint


	
	
	
	

	Cardboard


	
	
	
	

	Magazines


	
	
	
	

	Other


	
	
	
	

	Total component weight
	
	
	
	

	Plastic 

	PET


	
	
	
	

	PVC


	
	
	
	

	Polystyrene


	
	
	
	

	Other


	
	
	
	

	Total component weight


	
	
	
	

	Metals

	Aluminium


	
	
	
	

	Tin steel


	
	
	
	

	Ferrous metals


	
	
	
	

	Other


	
	
	
	

	Total component weight
	
	
	
	

	Hazardous

	Oil


	
	
	
	

	Chemicals


	
	
	
	

	Fluorescent tubes


	
	
	
	

	WEEE (electrical items and batteries)


	
	
	
	

	Other


	
	
	
	

	Total component weight
	
	
	
	

	Other

	Ink


	
	
	
	

	Cartridges/toner


	
	
	
	

	Total component weight
	
	
	
	

	Total


Remade South East would like to thank Oxfordshire County Council’s Commercial Waste team for their assistance in producing this document.  Businesses based in Oxfordshire who require more information can visit their website www.oxfordshire.gov.uk/commercialwaste. 

Business Waste Audit
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